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Expert Partner Payment 

Here are the steps required for a partner to enter their payment in Channel Exchange.  

Select your organization 

Got to Profile by Clicking on Org Name Upper Right 

 

Scroll Down to Payments and Click on Add/Change Payment Method 

 

 

 

 

 



Select Your Customer and Choose Payments  

Under Payments you have several options: 

1. Invoices 
2. Pre-Payment 
3. AutoPay 
4. Payment Methods 

The first step to setting up your account is to go to Payments> Payment Methods > 

 

We accept both Credit card and Debit ACH. 

 

 

 

 

 

 

 

 

 

 



The second step to set up your account is to go to Payments>Autopay 

Here we want to check off the following: 

1. Company – 1745 Channel Exchange 
2. BranchPlant – No Surcharge/Prepayment 
3. Payment Method – Select the correct Payment Method 
4. Check off AutoPay option and click submit to enable payment. 

 

You can also access your invoices through SnapPay by going to Payments > Invoices 

 

 

 



TA End Customer Payment 

*Note Partners will not have access to enter payment on behalf of their end customers in 
SnapPay* 

Here are the steps required for an End Customer to enter their payment in Channel 
Exchange.  

Go to Profile by Clicking on Org Name Upper Right 

 

 

Scroll Down to Payments and Click on Add/Change Payment Method 

 

 

Select Your Customer and Choose Payments  

Under Payments you have several options: 

1. Invoices 
2. Pre-Payment 
3. AutoPay 
4. Payment Methods 



The first step to setting up your account is to go to Payments> Payment Methods > 

 

We accept both Credit card and Debit ACH. 

 

 

The second step to set up your account is to go to Payments>Autopay 

Here we want to check off the following: 

1. Company – 1745 Channel Exchange 
2. BranchPlant – No Surcharge/Prepayment 
3. Payment Method – Select the correct Payment Method 
4. Check off AutoPay option and click submit to enable payment. 

 



You can also access your invoices through SnapPay by going to Payments > Invoices 

 

 


